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Consent

No chapter of this documentation may be copied, photocopied, reproduced,
translated, microfilmed, or otherwise duplicated on any medium without written
consent of National Productivity Organization (NPQO), Ministry Of Industry.

Use of the software programs described herein and this documentation is subject
to the Shaptak (IT) Limited License Agreement enclosed in the software package.

Disclaimer

Contents in this manual are subject to changes without prior notice.

About this User's Manual

This User's Manual aims at helping users to know the key features of collecting
data for NPO's Productivity Ups & Down yearly Research Report Questionnaire.
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Introduction:

National Productivity Organization Developed Online data collecting system for ( ) in some
sectors.

This Online System Works like below :
Managerial Part:

First Step: Create a User ID for your institution. This institution ID is your Managerial ID. This
User must be an Authorized person selected by Institute Management .

Second Step: Institute User will create a User ID. This user ID will be called as Focal Point. Focal
Point user’s only function is to give input information/ Data Entry into the Online Form. When
he submit the Form then it will go to Managerial ID for approval.

Third Step: Managerial User will approve the Forms. Here he must check all data. He can also
Edit or Modify the information if needed. If he satisfy he will approve the form. Then it will go
to NPO Admin Panel.

Note: After submission of form by Managerial user there will be no option to change or edit the
form again. Not event Institute User or Admin User.

Admin part (only for NPO):

First Step: NPO Admin - This User can observe, download and Print all Users and all Forms of all
Sectors. He will also create and Delete Sector’s Head User ID.

Second Step: There will be Sector Admin User ID. This Sector Admin can only observe,
Download and Print own Sector’s Forms.
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Finding the Link:

You will find NPO Questionnaire Online Link in NPO Website. Please write the following web
address on your web browser.

https://npo.gov.bd/

Click TRATTR S ABI WA Link from SISHA o 3-7T Isection

LN fEmanE s cabll  Admin | Dashboard

"Hile Edit View History Bookmarks

B shaptak (IT) Limited - Your R

&« (G} @© £ nttpsy//npo.gov.bd 903, we @ 97 | Q Search Y IND ® =

m

A TrEE meTE N T Setmies A afrs SR emee efimy wm o
55 ABAGT  FELET qEEEE Wed WEE CIeAEne SiEigE 9Aqtie biFad o4 adie R adfe werm

od ;
k I @

e T TG SEGF0E 8 T wite 47 G *TED < fawe Grae =

»
» TP (TSI 4 (TG SFETER SIS osy" SHTE A W
b IR CSTSIIbTSI IS (TG AT JSUT 203" S S A0
by aiea o7 ooy =T e pee e
=
T AHEE
RT v Y ETEEE©] e

b A T

E/ﬁﬁ‘{* » e T
y e wieE wige [/ i © TS T

@ T FEE

IS = .e el o
» ?rﬁ%,'-wﬁ' "
NS o 0 I (o
» WW
=
sbbusinessservice.co.uk/npo/department e — -

6|Page



Dashboard

This is the Dashboard of all sector. Please choose your Sector very carefully. Your user
registration will be establish into your won sector.

Please click the sector you belong.

ptek (I} Limited - Your Re' X | (&) EiEpacEab @ Admin | Dashbosrd X +

=i

% oo @ Q Search dIND @ =

m i : i 7
¢ Q 1) zbbusinessservice.co.uk/npo/department 3

CONTROL PANEL =

Dashboard cenreizens & Homa - Dashboad

4

oo Mors info@

Copyright © 2019 - 2020 Shapiak (IT) Lid. All ightz reserved.
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Institute Control Panel:

Please Click Register to create New Managerial ID

"File Edit View History Bookmarke! Tools Help

E Shaptak (IT) Limited - Your Rel X Admin | Log in

& ¢ @ (© # zbbusinessservice.co.uk/npa/Department/auth/1 110% w @ | Q Searen ¢y IND® =

SesmarteTe! g fa
RERERICRE]
OIS STt

(e WIS B fEA T o et
ORI AR 2 e )

Sign in to start your session

Email D]
Password &
Register to create New

Managerial ID

Powered By: Shaptak (IT) Limited
2017-2018
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http://zbbusinessservice.co.uk/npo/Department/signup/�

Registration Form:
Please Enter Information below

Institute Name: Please Write the name of Institute carefully. Your registration will happen with
this Name. After Signup you cannot change the Institute Name again.

Name : Name of Authorized Person. He will be the focal point of the Institute to NPO.

Email: You must give an authenticate Email Address. This Email address will be your Managerial
User ID. You cannot Recover Password if the mail address is wrong. This could be your Institute
Email address. Authorized person must have access to this Email address.

Password: Please preserve the password carefully.

Click Sign up button at the bottom right corner

File Edit View History Bookmarks Tools Help D&g

z Shaptak (IT) Limited - Your Rel X () e (arerefeefe ssfie- X EEUHYTIER

« ¢ @ @) i zbbusinessservice.co.uk/npo/Department/signup/ 10% e 9| | Q Search ¥ InD ® =

ST 2T fa
e Arqadt
A ST =Tt

Create an Institution Account
(Managerial ID)

Institute Name #
Name ) §
Email X
Password "]

Powered By: Shaptak (IT) Limited
20172018
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Registration Form:

'E\|E Edit View History Bookmarks Tools Hs

1] Shaptak (IT} Limited - Your Rel X (8) Arm caromeibfots sfmim X QLRI

&« & Q [6FA zbbusinessservice.co.uk/npo/Department /signup/ 133% w T} QEemfh i neoe =

Create an Institufion Account
(Managerial ID)

m

Motijheel New Model High School

Mazidul Islam Khan

mazidul123@shaptakbd.com

#
1
DV
i
|

Powered By: Shaptak (IT) Limited
2017-2018 -
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Institutional Log In Page:

Enter Email and Password just given into registration form

"File Edit View History Bookmarke! Tools Help

E Shaptak (IT) Limited - YourRel X (&) =/aFI (37 Admin | Log in

& ¢ @ (© # zbbusinessservice.co.uk/npa/Department/auth/1 110% w @ | Q Searen ¢y IND® =

SesmarteTe! g fa
RERERICRE]
TSI SRt

(e WIS B fEA T o et
ORI AR 2 e )

Sign in to start your session

Email D]
Password &
Register to create New

Managerial ID

Powered By: Shaptak (IT) Limited
2017-2018
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Institutional Log In Page:

Click Sign In button to Log In

"File Edit View History  Bookmarks ! Lools | Help

2] Shaptak (7} Limited - Your Rel X | (&) =P (Trmiorels sfie X EAgICers

& ¢ o (D=0 @ zbbusinessservice.couk/npo/Department/auth/L 133% | Q Search vy IND ® =

GRAmeTe! ZPgfa
EERERICED]
S{fSTNTI Pl

( g TS 21GE S (o] St
w2 HI&H 3 4 )

m

Sign in to start your session

mazidul123@shaptakbd.com DA
TITY [

Register to create New

Managerial ID

Powered By: Shaptak (IT) Limited
2017-2018
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Focal Point User ID Create:

Click admin info from left menu ---> Click Create User & List ---->Give information to Add
New User Section.

Name : Focal Point name

Email : Put email address. Address must be valid, otherwise you cannot recover password.
Password : Please preserved the password carefully

Type: Select Focal Point

Status: Active

Click Add User

[File Edit View History | Bookmarks | Tools | Help

] Shaptak (IT) Limited—Your Rel X | @ TFeFREcREEa@iE X EEERIIELEE

[0F1 zbbusinessservice.co.uk/npo/Admin_panel/user 67% e @ T} Q, Search i In @O @ =
E L
Add New User & boms . Aad user
Name
Email
Password
=
Intinns

‘Motijhee] New Model Hizh Schoal

Type
. B
‘Guatus
o =

Mo data avaisble in table

Showing 0 to 0 of 0 entriss Previous | Haxt

Gopyright © 2018 - 2020 shaptak (IT) Lid_ All ights rsservad
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Focal Point User ID Create:

"File Edit View History Bockmarks Tocls Help

2 Shaptak (IT) Limited — Your Rel X | (&) Sirar (aomibe sfais X IR et

(@ & zbbusinessservice.co.uk/npo/Admin_panel/user 7% & % Q Search N D ® =

Add New User & woms . Ao usar
Name
Shiblu Akmed

$ Educion Email
shiblug@shaprakbd com

Pazsword

P
Intine
‘Motijhee] New Model Hizh Schoal

Type

Focal Point E

Status

[ E

Mo data avaisbla in table

Showing 0 to 0 of 0 entriss Previous | Haxt

Copyright © 2010 - 2020 shapeak (IT) Lad_ All ights rsssrvad
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Focal Point Created:

'Ei\e Edit View History Bookmarks Tools Help

B Shaptak (IT) Limited - Your Re! X | (&) S (Tomffef sfmie X EEEATIIEEees

&« [CRA) @ # zbbusinessservice.co.uk/npo/Admin_panel/user 67% we @ | Q search v IND @& =
= L ]
Add New User @ Homs - A user
Name
+ Eduction Email
Pazsword
=
Intitute

Moftijhes] New Model High Schoal

Type
Select Typs

Stams

Select Gtatus

Ehow 10 Eswai Search:

1 Shibiu Ahmed Focal Point Motjhes! New Model High Schoal oy shiblu@shaptakbd com Active

Showing 110 1 of 1 antries

Copyright © 2019 - 2020 shapak (IT) Lid . All rights ressrved
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Sign Out:

'Ei\e Edit View History Bockmarks Tools Help

1] Shaptak (IT) Limited -Your Re! X | (§) Arem(amhieh wimkes X [ Qe

& c Q (0F 1 zhbusinessservice.co.uk/npo/Admin_panel/user 67% e ﬁ Qfemch i inmD @& =

Add New User

3 Eduction

Ghange Pazsward Toar

B

Motijhee] New Model High Schoal

Type

Bslect Typs

rList
Shaw 10 E antriss Search:
Shiblu Ahmed Focal Point Motiheal New Mods! High School shiblu@shaptakbd.com

Showing 1to 1 of 1 entries

Copyright © 2010 - 2020 shaptak (IT) Lid.. All ights ressrved.
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Focal Point Log In:

'El\e Edit View History Bookmarks

Tools Help

E Shaptak (IT) Limited - Your Rel X | () T (Arsrehefe Ss@RE-T X

Admin | Log in

& c ‘@ [0F°1 zhbusinessservice.co.uk/npo/Department/auth/1 133% we ﬁ Q, Search i neo®e =

AT 2Tt

(S Sy oli2fbe ey e aee
S[2E] 2 3 e )

m

Sign in to start your session

shiblu@shaptakhd.com D]
svene &
Register to create New

Managerial ID

Powered By: Shaptak (IT) Limited
2017-2018
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Opening Questionnaire:

Click Questionnaire from left Menu --> Click Education --> Carefully read all section --> Click Next
button on Bottom Right Corner

'File Edit View History Bookmarks | Tools| Help

2] Shaptak (IT) Limited -Your Rel X () Frmmicarsmhish sfmie X EAGLIIEEIRE

& ¢ @ (© zbbusinessservice.co.uk/npo/Admin_panelform/1 133 e | | Q Search YIND @ =

CONTROLPANEL = @

Dashboard M Questionnaire

@ Home - Education Sector
[0] Questionnaire

= Eduction
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TR HEBELI0
WWw.npo.gov.bd

Next
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Data Entry :

Carefully read all sections ---> Enter correct Data to respective field ---> Click next on Bottom
Right Corner ---> Do it for all pages

"File Edit View History Bookmarks  Tools Help

&« ¢ @ @ zbbusinessservice.ca.uk/npo/Admin_panel form/1 133% e || Q Search YiIND @ =

CONTROL PANEL = @

Dashboard 3 Questionnaire
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m

[0 Questionnaire
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Focal Point Submission of Questionnaire:

Click Submit ---> Questionnaire will be sent to Institute User (Managerial User) for approval

[File Edit View History Bookmarks ! Tools | Lielp

E Shaptak (IT) Limited - Your Rel X @ AT (TSR Rk Adrnin | Dashboard

&« C¢ @ ® zbbusinessservice.co.uk/npo/Admin_panelform/1 0% e w Search vy In@D ® =
\"") Dashboard Questlonnalre @& Home - Education Sector =
[] Questionnaire
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Copyright @ 2019 - 2020 shaptak (IT) Ltd.. All rights reserved. .
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Focal Point Sign Out:

[File Edit View History| Bookmarks! Tools| Help

&« ¢ o @ zbbusinessservice.co.uk/npo/Admin_panelform/1 120% we @ | Q search v IN@D ® =

CONTROL PANEL

Dashboard 3 Questionnaire

[ Questionnaire

= Eduction

T P SO TR &8 e
W m Change Password Sign out

STSToa! AR NI
TN (TSI GO 1B TS TR (Aaf3%3)
[REERRIGR]
S, TSl 1/, b1 |
BT A8
TR HEREYYe
www.npo.gov.bd

m

Next

zhbusinessservice.co.uk/npo/Admin_panel/signout -
- A LA AREA ARAA DL a kT B e AN ke e
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Managerial User Log In:

Enter Managerial ID ---> Enter Password ----> Click Sign in

Adrmin | Log in

‘@ﬂ zbbusinessservice.co.uk/npo/Department/auth/1 v @ ﬁ‘ ‘Q Search i n@ @& =

Sign in fo start your session

mazidul123@shaptakhd.com

Register to create New

Managerial ID
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Check and Approve by Management:
Click Questionnaire ---> Click Sector Name as appeared ---> Click next from bottom left

corner

File Edit View History Bookmarks Tools Help

] Shaptak (IT) Limited - Your Re' X | (®) AR aemEE af@ie X QAT R

&« o @ zbbusinessservice.co.uk/npo/Admin_panel form/1 120% e @ | Q Search LIND ® =
CONTROLPANEL = @ §
Dashboard ¢ Questionnaire @ Home - Education Sector

[ Admin Info

[ Questionnaire

» Edotin ST T ARSI STRA O ST A= T 16 6
[ERREEERIGI

STESTea! AR NaF T
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m

24| Page



Check and Modify if needed:

Check and Modify if needed ---> Click Next from bottom right corner ---> Do it till submission

File Edit View History Bookmarks Tools Help

1] Shaptak (IT) Limited - Your Re! X | (§) SIam (Arerhieh i Admin | Dashboard

& ¢ @ (D zbbusinessservice.co.uk/npo/Admin_panelform/1 1% o @ | | Q Search v IND ® =
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[ Admin Info B <) s et _
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File Edit View History Bookmarks Tools Help E=n
2] Shaptak (IT) Limited - Your Rel X (§) MT@F (AEmhieh wmae X LD IEERLEE X

« c @ @ zbbusinessservice.co.uk/npo/Admin_panel form/1 120% e w Search L 'InD ® =

(&5 et 2209 Yo I +i1H)
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51 e fraere &)
T e/ Tt
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(%) ¢ TiEeTl o= To IO S

ST (A6 TS T57 T4 T

i

Copyright @ 2019 - 2020 shaptak (IT) Lid.. All rights reserved.
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Click Submit for Approval:

If everything is ok click submit on bottom right corner----> Report will be sent to Admin User

File Edit View History Bookmarks Tools Help r=1
2 Shaptak (IT) Limited - Your Re! X (@) Aremi(amsmhien somie X Ui IEEIE X
&« ¢ @ @ zbbusinessservice.co.uk/npo/Admin_panelfform/1 wy e @ Search vy in@D ® =
[ Admin Info
Wi AfSBITTE AR (28I % foes ) =
[ Questionnaire @WWWW&W" = T
= Eduction @ aﬁﬁﬁwwmﬁmv i a
(1) Ty (74T (e 7 o 2 ) )
(%) TSRS S ol 7<E e & 2 i Cl
(i) (BT 5! ST e ? i gl
(5) Ter Toféerer gy = o 2 il T
(%) (PTG 7 W T2 2 7t A
(%) TR e e 2 1] Ei
(3) BTE IR 5] W o 2 =t i :
() = W o 2 il T
(B) & & T < = e 2 ) )

Gopyright © 2019 - 2020 shaptak (IT) Lid.. All rights reserved.
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Institute User Sign Out:

To Sign out Click Sign out Button.

File Edit View History Bookmarks Tools Help

2 Shaptak (IT) Limited - Your Rel X | () armm(ararehion somie X WL RERLEL

&« ¢ @ @ zbbusinessservice.co.uk/npo/Admin_panelform/1 110% we @ 9| Q search v IND ® =

CONTROL PANEL

Sl Questionnaire

) Admin Info

[ Questionnaire

eSS FISp ATGTTAT SRS S v et ol
mﬁﬂ' Change Password Sign out

2 Eduction

STISTSTG AT TRFTT TP
AT (TS b6 1b TSR (AafH3)
[RERERIGR
S, TefIeT 71/, 17T |
(@ DY ¥8Y9
I DEWELR0
Www.npo.gov.bhd

Next

Copyright @ 2019 - 2020 shaptak (IT) Ltd.. All rights reserved.
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NPO Admin Log In:

Click on the Link below to connect to NPO Productivity Report Admin Panel. Give User name
and Password and Click sign in

.Ei\e Edit View History Bookmarks Tools Help

1] Shaptak (IT) Limited - Your Rel X [EREGETEETY bl () T (TER et AT X | Admin|Login

2 @ ‘@ (6F1 zhbusinessservice.co.uk/npo/Admin_panel 150% w g fr Q, Search i IN@D ® =

Ao 3P A
faw oftaeat
S TIMCTa et

Sign in to start your session

admin_npo@shaptakbd.com DA

Forgot Password?

Powered By: Shaptak (IT) Limited
2017-2018
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Admin Dashboard:

Dashboard has three items
1. All the Sectors of NPO in Dashboard Section
2. Admin info : From this menu you can create Sector Head User

3. Questionnaire : From this menu you can see all the Sectors Questionnaire. You can also

Download all submitted Questionnaire

.Ei\e Edit View History Bookmarks Tools Help

:,] Shaptak (IT) Limited - Your Re/ X [EGIHTERVERELEL]

e G

Admin | Log in

67% e ﬁ Q Search

& Homo - Dashboad
[a] .

g tre nfp@

Copyright © 2018 - 2020 Shapusk (IT) Lid_ Al rights rassruad.
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Sector Head User Create:

Click Admin info menu from left menu bar ----- > Click Create User & List ----- > Enter Name of
user ----- > Give Email address ----- > Enter Password ----- > Select Department ----> Do not give
Institute name---->Select Department Admin in Type Section ------ >Select Active in Status
Section ----- > Click Add User

File Edit View History Bookmarks Tools Help
& Shaptak () Limited -YourRe! X | () "ymrcamrefieh sofmie X ERATIIEEELE

& ¢ @ @ % zbbusinessservice.couk/npo/Admin_panel/user s o &y | Q Search yIND® =
CONTROLPANEL = o 8
Add New User @ Home - Add user
) Admin Info Name

Md. Mamunul Islam Sumeon

[0) Questionnaire

m

Email
mamunul@shaptakbd.com

Password

Department
fir

Intitute

Select Institute

Type

Department Admin

=1 =1 =1 =

Status
Active
Add User
zbbusinessservice.co.uk/npo/Admin_panel/user® -
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User List Monitoring:

Can See all the user created. Can also Edit, Delete unwanted ,miss used and fraud user if
needed.

Create User ID and Password for all the Sector Head

File Edit View History Bookmarks Tools Help
B Shaptak (IT) Limited - Your Re! X | (&) airam (e el simRm

Admin | Dashboard

&« (@ Q‘ ® & zbbusinessservice.co.uk/npo/Admin_panel/user 90% w @ i} O\ Search i n @ @ =

Status

Active B

Jser List
[Show 10 E| entries Search:
-_--_—--
Motijheel Road Focal Focal Point Motijheel Road  #faqa road_focal@shaptakbd.com Aclive Edit | Delete [ ]
12 Shaiful Islam khan Focal Point shaptak T chemical_focal@shaptakbd.com Active Edit | Delete
13 Motijheel Jute Institute Admin  Motijheel Jute 5 o jute_inst@shaptakbd.com Active Edit | Delete
14 Jute Focal Focal Point Matijheel Jute 5 o jute_focal@shaptakbd.com Active Edit | Delete
15 Motijheel Agro Institute Admin ~ Motjheel Agro  §% BT motijheel_inst@shaptakbd.com Active Edit | Delete
16 Motijheel Sugar Institute Admin  Motijneel Sugar 57 & 7 I sugar_inst@shaptakbd.com Active Edit | Delete
17 Maotijheel Sugar Focal Point Motijheel Sugar 57 & 10 =R sugar_focal@gmail.com Active Edit | Delete
18 Motijheel Hotel Institute Admin  Motijheel Hotel R hotel_inst@shaptakbd.com Active Edit | Delete E
19 Motijheel Hotel Focal Point Motijheel Hotel S T hotel_focal@shaptakbd.com Active Edit | Delete
20 Motijheel Engineering Institute Admin  Motijheel Eeopolai engineering_inst@shaptakbd.com Active Edit | Delete
Engineering
[Showing 11 to 20 of 32 entries Previous = 1 3 4 Next
Copyright © 2019 - 2020 shaptak (IT) Lid.. Al rights reserved. |
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Eile Edit View History Bookmarks Tools Help

1 Shaptak (IT} Limited - Your Re! X | (&) arar (rereierafs snfim T X [EEGIIEIEe

&« c @ (@ # zbbusinessservice.co.uk/npo/Admin_panel/user 9% v & | Q Search +INBD ® =

User List
Show 10 E| eniries Search:
Education Admin Department education_dept@shaptakbd com Active Edit | Delete
Admin
2 Tanary Admin Department BT & T G tanary_dept@shaptakbd.com Active Edit | Delete
Admin
3 Road Admin Department “ffee R road_dept@shaptakbd.com Active Edit | Delete
Admin
4 Jute Admin Department I jute_depi@shaptakbd.com Active Edit|Delete
Admin
5 Agro Admin Focal Paint ﬁﬁﬁﬁ agro_dept@shaptakbd com Active: Edit | Delete
6 Sugar Admin Department 5t & 1 R sugar_dept@shaptakbd.com Active Edit | Delete
Admin
T Hotel Admin Department I @ hatel_dept@shaptakbd.com Active: Edit | Delete
Admin
8 Engineering Admin Department AT engineering_dept@shaptakbd.com Active Edit | Delete
Admin
] Chemical Admin Department T chemical_depi@shaptakbd.com Active Edit | Delete
Admin
10 Shaiful Islam khan Institute Admin - shaptak T R chemical_inst@shaptakbd.com Active Edit | Delete
[Showing 1 1o 10 of 32 entries Previous . 2 3 4 Next
Copyright @ 2019 - 2020 shaptak (IT) Ltd_.. All rights reserved.
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View List of All the Questionnaire As Admin User:

Admin user can see all forms of all sectors.

Click Questionnaire ---> Click your desired Sector

File Edit View History Bookmarks Tools Help LEIM

Bl Rl Sl Admin | Dashboard

@zbbusmesssewwce‘co‘uk;‘npU;‘Admin_pane\fducumemsfl 0% e D ﬁ Qfemch v wWeoee =

ﬁm @& Home - Dapartment List

Data List
Show 10 Bentries Search:

1 Bogra polytechnic Institute, Bogra 2018-11-21 07:38:01

2 Moliiee! Model School 2018-12-27 040825
Unraad

3 Motijheel Govt Boys High School 2019-01-02 02:25:50

4 Shaptak High School 2019-01-23 12:35:35

5 Motijheel New Model High School 2019-08-17 03:20:20 -

Showing 1 to 5 of 5 entries Previous n Next

Gopyright © 2019 - 2020 shaptak (IT) Lic Allrights reserved
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Preview Report as Admin User:

File Edit View History Bookmarks Tools Help

E Shaptak (IT) Limited - Your Rel X Admin | Dashboard

0] zbbusinessservice.co.uk/npo/Admin_panel/documentsD E' 90% - @ ﬁ Q Search i in@o @ =
Questionnaire & tkre  Cducaion |
[0 Admin Info oo L

[0 Questionnaire

T fér efure Trza Sremere! el 71eETg o2 g e

SISO AN AP
TR B Ie SrigTe (aas)
e Terferd
5, WfofaeT /@, BIFT |

(P13 5err8 ]

T2 DC L9

www.npo.gov.bd
) A e
31 o s Motijhesl Model School
1fem Moijheel
o1 GRETE 01922110401 e maz2021@yahoo.com
& i effeeem e (o o) (600 aFeTE @
1 i e 2006
i firBe Az 2
) SR
o e | fir oot gm/er wes A Q03E-2050 | 0382053 | 033203k
s | Foe R o s R (e, i, e, T, T, SR, s, B ¢ s (o) 3 4
Y| R R YR A (TR, T, T, TR, (TR, 516 8 S (T B 23 25
) wpf e -

35| Page



Download PDF as Admin User:

If you want to download filled up Forms just click PDF button from top left corner of Survey
Form Section.

File Edit View History Bookmarks Tools Help
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Printed Version of Forms:
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Log In as Sector Head :

Please login by the User ID and Password provided by NPO Admin.

File Edit View History Bookmarks Tools Help

m Shaptak (IT) Limited - Your Rel X | Admin | Dashboard

X

€ - C¢ e

Admin | Legin

Admin | Login

»
3% o @ 11| | Q Search

(6F1 zhbusinessservice.co.uk/npo/Department/auth/1

eAmepeTe! g
EERERICRG]]
S{fOTIMTTR e

(TG T 363 G (ool TP
o] A2 & )

Sign in to start your session

m

education_dept@shaptakbd.com DA

Register to create New
Managerial ID
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2017-2018
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Privilege as Sector Head:

Sector Head of a preferred Department can Only see List of Submitted Report of his/her Won
Sector.

.EI‘E Edit View History Bookmarks Tools Help

] Shaptak (IT) Limited - Your Re' X Admin | Dashboard SPTAF (TS e et SR X | Admin | Login Adnmin | Dashboard

&« ¢ @ () zbbusinessservice.co.uk/npo/Admin_panel/documents/1 133% e & 97 | Q Search v+ InND ® =

CONTROL PANEL

Dashboard

_ @ Home - Department List
[ Admin Info

[C) Questionnaire

Data List

m

Bogra polytechnic Institute, Bogra 2018-11-21 07:38:01
2 Motijhes! Model School 2018-12-27 04:08:25

3 Motijheel Govt Boys High School 2019-01-02 02:25:59

4 Shaptak High School 2019-01-23 12:35:35 D

Showing 1 to 4 of 4 entries Previous n Next
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Privilege as Sector Head:

Sector Head of a preferred Department can Only see List of user of his/her Won Sector. S/He
can Edit or Delete any unwanted, fake or fraud user of that sector.

Admin | Dashboard

« C @ M sbbusinessservice.co.uk/npo/Admin_ paneliuser 120% e @ | | QO Search 2 D B =

Add New User @& Home - Adduser

Mame
Email
Password

Intitute

Bogra polytechnic Institute, Bogra |—|
Typea

Select Type !-|
Status

Salect Status | Z |

Eile [dit View Higtors HBaokmarks Toolt | Help

Admin | Dashboard

Show 10 uulnus Saarch:

Aminul Islam Institute Motijheel Tarm aminulnped@gmail.com Active Edit |
Admin Model Delele
School
2 Arifuzzaman Fooal Motijheel T maz2021@@yahoo.com Active Edit |
Point Model Delete
School
3 test Institute test Térmy test@email.com Aclive Edit |
Admin Delate

Showing 1 10 3 of 3 entries Pravious Mext
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Preview Report as Sector Head:

Sector Head can see the preview of Report given by any single Institute. Click view button at left
of a chosen report.

.EI‘E Edit View History Bookmarks Tools Help

z Shaptak (IT) Limited - Your Re! X = Admin | Dashboard ) A (G b el aERET X | Admin|Login b9l Admin | Dashboard

&« ¢ @ (i) zbbusinessservice.co.uk/npo/Admin_panel/documents/1 133% e & 97 | Q Search v+ INBD ® =

CONTROL PANEL

Dashboard

— @ Home > Department List
[0 Admin Info

[C) Questionnaire

Data List

m

Bogra polytechnic Institute, Bogra 2018-11-21 07:38:01
2 Motijheel Model School 2018-12-27 04:08:25

3 Motijheel Govt Boys High School 2019-01-02 02:25:59

4 Shaptak High School 2019-01-23 12:35:35

Showing 1 to 4 of 4 entries Previous n Next
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Sector Head Can Download and Print Report:
Sector Head can download the report and can print it. To Download click PDF button at top left

corner of report page section.

'Ei\e Edit View History Bookmarks Tools H
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Every One Can Recover Password:

Enter into NPO Productivity Report Admin Panel Link
corner.

.Ei\e Edit View History Bookmarks Tools Help

B Shaptak (IT) Limited - Your Rel X | () Fram(amarefet so@ge X | Admin| Login

« ¢ @ [0F°1 zbbusinessservice.co.uk/npo/Admin_panel;

TeAmereTe! ZPR &
IERRERICER
AR &=

Sign in to start your session

Email D4
Password i

Forgot Password? Sign In

Powered By: Shaptak (IT) Limited
2017-2018
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Recover Password

Enter the email address ( your User ID) ------- > Click Send Link

Enter your E-mail
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Password Recovery Email:
A Password Recovery Email will be sent to your Email Address.

(Some time it could go to junk box. Please tick the Email as not Spam it will never go to spam again.)

= -+ New message £ Mark allas read
£ Inbox Inbox Filter
o . e
g o Enad L ° zbbucouk@new4.hubni.com Password Recovery Link  http://zbbusinessservice.co.uk/npo/Admin_panel/recover_p... 1:50 PM
& Drafts
° SolarWi Simple Tool to Moniter Bandwidth 100% Free Forever | Download Now! View Online... 10:00 AM
B Sentltems
Yesterday
Deleted Items
2 Mazidul Islam Khan [ij = 241  NPO User Manual update Regards Mazidul Islam Khan Sun 8:13 PM
5 Archive
NPO Productivit..
BUET IAC
Conversation Hist... o The City Bank Limited Use Citytouch to place Positive Pay instruction against your issued cheque Use Cityt... Sun 10:35 AM
e This month
Farm fresh Super ... . . .
@ Mazidul Islam Khan i Arif nodi brosure Regards Mazidul Islam Khan Sat 617 PM
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Password Recovery Link:

Enter into the email and you will find a link ----- > Click the Link and You will find password change
option-----> Enter a new password ----> Click Submit

(Note: Please preserve the password carefully)

/O —

—+ New message € Reply | ~ [i] Delete = Archive & Junk ~ <« Sweep 51 Moveto ~ <} Categorize ~ --- T~ *

Inbox Password Recovery Link

£

zbbucouk@new4.hubni.com
e Mon 1/28/2018 1:50 PM B e
Drafts e

You ¥

(s}
©  Junk Email
&
==

Sent ltems http://zbbusinessservice.co.uk/npo/Admin panel/recover password/BveT9wzMUaPW2QqsAnINFHQZVjYoal RXuSt2Smizeps8HDrpllL

NIOE3KAQCOI09qDmtwlUTFYMhVgy3Jj5g6EvrbiG

> Deleted Items

B Archive
BUET IAC
Conversation Hist...
deci

Farm fresh Super ...

Recover Password

Enter new password
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Every One Can Change Password:
Password will be Changed for the User you are Logged In.

Go to top Right corner ----- > Click the user icon ------- > Click Change Password----> New window will
appear

.E\e Edit View History Bookmarks Tools H

E Shaptak (IT) Limited - Your Re/ X O HTHEFA X | Admin| Login

Admin | Dashboard

&« ¢ @ (@ zbbusinessservice.co.uk/npo/Admin_panel/dashboard % o @ 9 | Q Search yIND ® =

CONTROL PANEL =

Dash S Dashboard conolpare

01 Admin Info

0

Change Password

Sign out
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Change or Update Password:
Enter the new password ----- > Click Change Password Button

Your password has been changed. Use it when you login next time.

Admin | Dashboard

[0F1 zbbusinessservice.co.uk/npo/Admin_panel/change_passv a0% e @ ﬁ Q, Ssearch i In @O & =
Update User Information @ Homs - Profils - Change Password
Password

Copyright © 2019 - 2020 shaptak (IT) Lid_. All rights reserved.
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